Confidential

Professional Reference Request for Staff or Volunteers Working With Children

Name of organisation / person providing reference

Name of applicant

Employment Details
1.
Please indicate period of employment with your organisation:

From: 
To: 
Current/Last Position held:  

From: ......................................................................................................................  
To: …………………………......................................................................................
Details of previous posts held if applicable:
.................................................................................................................................

.................................................................................................................................

2.
How long have you known this person and in what capacity/relationship?

Performance and Reliability
1.
Please comment on the applicant’s performance and reliability.

2.
Would you re-employ the applicant in their current capacity?












(If no please explain why)

Conduct
1.
Has the applicant been subject to any disciplinary procedures where there is a current disciplinary sanction?

   If yes, please give details

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

2.
Has the applicant been subject to any previous disciplinary procedures involving issues related to the safety and welfare of children or young people, including any in which the disciplinary sanction has expired?

   If yes, please give details including the outcome
.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

3.
Are you or your colleagues aware of any allegations or concerns that have been raised about the applicant that relate to the safety and welfare of children or young people or their  behaviour towards children or young people (excluding any concerns or allegations proven to be false, unsubstantiated, unfounded or malicious)?

  
If yes, please give details including whether the allegations or concerns were investigated, the conclusion reached and how the matter was resolved.
.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

4.
Have you or your colleagues ever had cause for disquiet about the applicant’s behaviour/conduct, judgement or trustworthiness?
Please comment    
.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................
Suitability for proposed position
1.
Are you completely satisfied that the applicant is suitable to work with children or young people?
  
If no, please give specific details of your concerns and the reasons why you believe that the person might be unsuitable (excluding any allegations proven to be false, unsubstantiated, unfounded or malicious which should not be included in employer references).
.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................
You should be aware that the subject of this reference could request a copy under the Data Protection Act 1998 and we would need to make a judgement as to whether to release it in full or in part.

Referee’s details:
Signed  
Print name 
Organisation  
Position  
Contact Telephone Number: 
Date  

Thank you for your co-operation in completing this reference
April 2013

